MEMORANDUM
To:

Mayor and City Council

From:

Warren Hutmacher, City Manager

Date:

June 12, 2013

Subject:

Lease of property at 4470 North Shallowford Road

ITEM DESCRIPTION
The City of Dunwoody is considering a lease agreement with a private sector tenant
to lease space at 4470 North Shallowford Road.
BACKGROUND
In 2011, the City of Dunwoody purchased 5 acres of land and a 12,000 sq. foot
building at 4470 North Shallowford Road. The purchase of the building and surrounding
land is intended for an extension of Peachford Road to Dunwoody Park Drive. The timeline
of the project makes it possible for the City to monetize the building while the project to
extend the roadway takes shape. The extension involves additional land acquisition and
funding. Staff expects that the property will not be needed for at least the next five years.
ANALYSIS
The City has the opportunity to monetize a deteriorating asset by leasing the space
to a private sector company. The City has received an unsolicited offer to operate a call
center in the building. Attached to this memorandum is an Letter of Intent (LOI) from the
prospective tenant that has been signed by the City and the tenant. The LOI is not binding
on either party and does not represent a contract. By its nature, an LOI is simply a
framework of business terms that both parties agree should be memorialized in a formal
lease agreement.
The basic terms of the forthcoming lease agreement are that the City will lease the building
for five years with no obligation to extend the lease. The tenant will be responsible for all
tenant improvements to the building and maintenance of the grounds at their cost. The City
will be paid $4.50 per sq. foot on a monthly basis. Revenue over a 5-year period will
amount to approximately $270,000. The tenant has requested occupancy on July 1, 2013.

RECOMMENDATION
Staff recommends the Council approve the lease agreement that is forthcoming for
public review.

STATE OF GEORGIA
CITY OF DUNWOODY

ORDINANCE 2013-XX-XX

AN ORDINANCE ADOPTING AND AUTHORIZING A LEASE AGREEMENT
BETWEEN THE CITY OF DUNWOODY AND TOPTEL USA FOR LEASE OF
PROPERTY ADDRESSED AT 4470 SHALLOWFORD ROAD
WHEREAS, the City of Dunwoody owns certain property whose address is 4470
Shallowford Road, consisting of a usable office building and
surrounding property, including parking lot; and
WHEREAS, TopTel USA is a corporation that desires to utilize said property for
office space to conduct its business and desires to lease said space
from the City of Dunwoody; and
WHEREAS, the Mayor and City Council desire to enter into a Lease Agreement,
under its proprietary power, to lease said property to TopTel USA
for an agreed-upon term and lease amount; and
WHEREAS, Section 2.10 of the City Charter requires that any leases that
encumber City of Dunwoody land be authorized by Ordinance.
THEREFORE, BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL OF
THE CITY OF DUNWOODY AS FOLLOWS:
Section 1.

That the Lease Agreement between the City of Dunwoody and
TopTel USA, for the lease of 4470 Shallowford Road, is hereby
approved and adopted.

Section 2.

That the Mayor, City Manager and City Attorney are hereby
authorized to execute all applicable and appropriate documents to
effectuate the execution of said Lease Agreement.

SO ORDAINED AND EFFECTIVE, this ____ day of ________________, 2013.

Approved:

_____________________________
Michael G. Davis, Mayor

ATTEST:
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STATE OF GEORGIA
CITY OF DUNWOODY

ORDINANCE 2013-XX-XX

____________________________________
Sharon Lowery, City Clerk
(Seal)
APPROVED AS TO FORM:

____________________________________
City Attorney
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