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ADDENDUM NO. 1

ADDITIONAL SCOPE OF SERVICES AND RESPONSIBILITIES OF CONTRACTOR

Pursuant to the Assignment and Assumption of Services Agreement with the Municipal Court of 
Dunwoody (the “Court”) and Dunwoody, Georgia (the “Governing Authority”) and CSRA 
Probation Services, Inc. (hereinafter referred to as “Contractor”) entered into as of 
_____________________, 2018, Contractor agrees to provide to the Court the following 
additional services (“Work”).  All additional Services and Responsibilities provided by Contractor 
shall be governed by this Agreement.

1.) Compliance with Statutes and Rules. Contractor shall comply at all time with Georgia law, 
including but not limited to O.C.G.A. § 42-8-100 et seq., and all standards, rules and regulations 
promulgated by the Department of Community Supervision (“DCS”).

2.) Officer Qualifications and Training. Contractor shall employ competent and able personnel to 
provide the services to be rendered hereunder and to appropriately administer the caseload. 
Contractor shall employ professional probation personnel, including private probation officers, 
that meet or exceed the standards established under O.C.G.A. § 42-8-100 et seq., and as may be 
established by DCS, including, but not limited to:

a. The uniform professional standards contained in O.C.G.A. § 42-8-107(a) shall be met 
by any person employed as and using the title of a “private probation officer” as such 
term is defined in O.C.G.A. § 42-8-100(3) (an individual employed by a private 
corporation, private enterprise, private agency, or other private entity to supervise 
defendants placed on probation by a court for committing an ordinance violation or 
misdemeanor). Staff qualifications for administrative, intern, or volunteer staff will 
meet or exceed the requirements set forth in Department of Community Supervision 
Board Rule 105-2-.09.

b. Administrative employees, agents, interns, or volunteers will complete a sixteen (16) 
hour initial orientation training program within six (6) months of appointment and eight 
(8) hours’ annual in-service continuing education training.

3.) Tender of Collections.  Contractor shall tender to the Clerk of Court a report of collections 
and all fines, fees, and costs collected during the month from probationers by 15th day of the 
following month. Restitution shall be paid to the victim by the 20th day of the month following 
collection unless the Court orders payment to the Clerk of Court, and then it shall be paid as such 
other collections are paid to the Clerk. In the event Contractor cannot locate the victim, payment 
shall be made to the Clerk of Court. Payment of fines and fees will be set according to the plan 
approved by the Court. Contractor shall not retain or profit from any fines, restitution, fees or 
cost collected from probationers except the service fees authorized by this Agreement. 
Contractor shall not assess or collect from a probationer or disburse any funds, except as 
authorized by written order or the court, as authorized by the written service agreement, or as 
required by State law.

4.) Restitution, Fine and Fee Collection. Contractor shall collect restitution, fines, court costs and 
fees, program fees, and probation fees as ordered by the Court. Contractor shall provide an 
itemized receipt prepared in accordance with accepted accounting practices for each probationer 
transaction. Contractor will collect restitution in accordance with O.C.G.A. 17-14-8.
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5.) Pay Only Probation.  Payment of said fees shall conform with O.C.G.A. 42-8-103 (pay-only 
probation) which provides that fees shall be capped at three (3) months of ordinary fees unless 
other named statutory circumstances exist. 

6.) Consecutive Cases.  Contractor will comply with O.C.G.A. § 42-8-103.1(b) and ensure cases 
are reviewed after twelve (12) months of probation supervision for the possibility of early 
termination recommendation and every four (4) months thereafter.

7.) Payment for Contractor Services.  For the services rendered by the Contractor, sentenced 
Probationers shall pay the services fees as listed in Exhibit A. 

IN WITNESS THEREOF, the parties hereto have executed this Addendum on this the 
_______ day of ________________________, 2018.

CITY OF DUNWOODY

BY: ________________________
          Denis L. Shortall, Mayor

ATTEST:

____________________________
Clerk

                                                     
                                                                                    

APPROVED BY: ______________________
Honorable Hugh R. Powell, Jr., Chief Judge

                                          Municipal Court of Dunwoody, Georgia
                   

CSRA PROBATION SERVICES, INC.

BY: ________________________
                                    Michael Popplewell

           President
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EXHIBIT A

COST AND FEE SCHEDULE

STANDARD SUPERVISION & MONITORING SERVICES
SERVICE RATE
Pay Only Probation Supervision $40.00 per month 
Basic Probation Supervision (Conditions) $40.00 per month
Intensive Probation Supervision $45.00 per month
Pre-Trial Diversion Program Supervision $40.00 per month
Substance Abuse Detection Screens (6 Panel) $20.00 per test
Substance Abuse Screen Lab Confirmation $25.00 per confirmation
Electronic Monitoring RF $6.00 per day
Electronic Monitoring - GPS Active $10.00 per day
Alcohol Monitoring – Random $8.50 per day
Alcohol Monitoring – Continuous (SCRAM) $12.00 per day

PROGRAM / EDUCATIONAL SERVICES
SERVICE RATE
American Community Corrections Institute:  
Life skills Self-Directed Learning Course

$60.00 per course
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